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0 BeJIeHHH KaPOBOro 1e/I0NPOH3BOICTBA
MBOY J10/1 «lleHTp 1eTCKOro (I0HOIECKOr0) TEXHHYECKOro TBOPYeCTBa»

HusKHeKaMCKOro MyHHIMNAALHOTO paiiona Pecny6iuku Tataperan

I. OBUIUE MMOJOXKEHHUS

1.1. Hacrosimue Ipasuna paGoTsl ¢ ZOKyMEHTaMHU O yUeTy KaJpoB (naiee -
[lpaBuna) paspabotansl a1s oOecredeHust JOKYMCHTHPOBAHHMs —TPYyIOBbIX

l'IpaBOOTHOUJCHHﬁ B COOTBETCTBHH C TpeGOBaHI/lﬂMI/I ﬂeﬁCTBy}OLLlCI‘O
3aKOHOAaTeJIbCTBA.

1.2. Ocnosnas uens IIpaBua paboTbl ¢ JOKYMEHTaMHU IO Y4eTy KaJpoB
COCTOMT B 3aKpeIUIEHHH TEXHOIOTHH BeeHHs KaJpOBOro JOKYMEHTHPOBAHHS IO

rnpueMy, MnepeBoaAy, YBOIBHEHHIO paGOTHl/IKOB, NpeaoCTABIIEHNIO  OTITYCKOB,
KOMaHJIWPOBAHHUIO.

1.3.  JIoOKyMeHTHpOBaHWe  TPYAOBbIX  OTHOLUEHHMH  OCYIIECTBISET
OTBEeTCTBEHHBIN 3a Be/IeHHE KaPOBOTo JeI0NPON3BOICTBA, KOTOPbIH Ha3HA4YaeTCsl
MIPUKA30M JIUPeKTOopa.

1.4. OcHoBHoii 3anadeii OTBETCTBEHHOTO 3a BEJEHHWE KaJAPOBOTO
JIeJIONPOM3BOICTBA  SBISETCS  JIOKYMEHTanbHOe — O(GOpMIIEHHE  CIIEYIOLINX
KaJIpOBBIX 3a/1a4:

—  3aK/IOYEeHMe TPYI0BOrO J0roBopa U ohopMileHHe MpreMa Ha paboTy;

—  odopMIIeHHE JUYHOTO Jella Ha KakI0ro paboTHHUKA;

— odopmiieHIe repeBo/ia Ha Ipyryio padbory;

— odopmiieHnEe NpeIOCTaBICH S OTITYCKOB PAaOOTHHKAM;

— odopmiieHne nooipeHns paboTHUKOB;

—  odopmiieHHe HAOKEHUS! ANCLUITTMHAPHBIX B3BICKaHMH Ha pabOTHUKOB;

— odopmIieHre pe3yIbTaTOB MPOXOXKICHHs aTTecTallii PabOTHUKOB;
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